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SEXUAL VIOLENCE AND HARASSMENT POLICY       SCHEDULE H 

The Superintendent’s Statement of Students’ Rights and Responsibilities 

 

On March 8, 2015, International Women’s Day, Ontario issued an Action Plan against Sexual Violence 
and Harassment calling, among other things, for increased safety on Ontario’s postsecondary 
campuses. These principles known as Bill 132 the Sexual Violence and Harassment Action Plan 2015 
in addition to the Ontario Human Rights Code and the Canadian Charter of Rights and Freedoms 
provide the basis of the changes to the Ontario Career Colleges Act, 2005. The Act was amended to 
include clear definitions of “ sexual violence and harassment”. 

Definitions 
 
What is Sexual Violence and Harassment? 
The  definition of “sexual violence” means any sexual act or violent act, 
physical or psychological in nature, targeting a person’s sexuality, gender 
identity or gender expression, whether the act that is committed, threatened, 
or attempted against a person without a person’s consent, and includes: 

sexual assault sexual abuse sexual harassment criminal harassment stalking 

voyeurisme indecent exposure sexual exploitation   cyber bullying 

Any type of an unwanted sex act done by one person to another, without that 
person’s consent that violates the sexual integrity of an individual ranging from 
unwanted touching to penetration. 

Any course of annoying, vexatious, intimidating or threatening comment or conduct of a sexual nature that 
is known or ought reasonably to have been known to be unwelcome . The behavior need not be intentional 
to be considered harassment. Offensive and harassing behavior may include: 

Offensive or dirty jokes or comments of a sexual nature;  
Suggestions, requests or demands of a sexual nature; 
Suggestive or offensive remarks, bragging about sexual prowess; 
Displaying of pornographic or sexist pictures or materials, including on-line; 

“Sexual Harassment “  is any unwelcome behavior that is sexual in nature. The Ontario Human Rights 
Code defines sexual harassment as follows: 

“… discrimination on the grounds of gender is a violation of the Individuals’ 
Rights Protection Act. Unwanted sexual advances, unwanted requests for sexual 
favors and other unwanted verbal or physical conduct of a sexual nature 
constitute sexual harassment when: 

1. Submission to such conduct is made either explicit or implicitly a
term or condition of an individual’s employment.

2. Submission to or rejection of such conduct by an individual
affects that individual’s employment.
Sexual harassment is illegal … “
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Sexual harassment can include such things as: 

Unwelcome language related to gender, remarks, jokes, innuendoes, propositions, or taunting about a 
person’s body, attire, sex or sexual orientation; bragging about sexual prowess; physical contact such as 
touching, patting, or pinching, rubbing or leering, with  and underlying sexual connotation and sexual 
solicitation or advance made by a person in a position to confer grant or deny a benefit or advancement to 
the person where the person making the solicitation or advance knows or ought reasonably to know that it 
is unwelcome. The behavior need not be intentional to be considered harassment. 

Sexual assault, which is any type of an unwanted sex act done by one person to another, without that 
person’s consent, that violates the sexual integrity of an individual ranging from unwanted touching to 
penetration. 

Sexual Violence and Harassment Policy at Wellsprings College 

Wellsprings College seeks to maintain a learning environment and workplace that is free from any type of 
harassment and violence. The College aims to  provide a safe, healthy and rewarding learning and working 
environment for both students and staff.  Wellsprings has a Zero Tolerance policy for harassment and 
sexual violence and bullying. 

Wellsprings will not tolerate any kind of harassment or violence. Wellsprings will not tolerate, ignore or 
condone any form of discrimination or harassment and is committed to promoting appropriate standards of 
conduct at all times. 

The College has developed a policy intended to prevent sexual violence and harassment of its students 
and staff and to deal quickly and effectively with any incident that may occur. Students are entitled to be 
aware of the policy and the supports offered  here at the college. A copy of this policy is also published on 
the college website. The College is required to review the policy at least once every 3 years and amend it if 
necessary. Student input  is welcomed.   As a student at a private career college, you also have a role to 
play in creating safe campuses for everyone. Private career colleges will welcome your suggestions and 
ideas. 

Wellsprings College will upon notification of such take appropriate disciplinary action against any student or 
employee found to have initiated any form of sexual harassment. Disciplinary action may include 
suspension, dismissal, and notification to the appropriate authorities,  Human Rights Commission or the 
police, and /or criminal charges. 

Please note that all complaints are assumed to have been filed in good faith. 

When a complaint has been made, the College will take all reasonable steps to investigate it and 
including: 

•  Responding promptly to any complaint and keeping the complainant and respondent
informed and updated on the status of the investigations

• Assisting those who have experienced sexual violence or sexual harassment in obtaining
counseling and medical care if necessary

• Providing those who have experienced sexual violence or sexual harassment with the
appropriate academic and other accommodations

• Providing those who have experienced sexual violence or sexual harassment with
information about reporting options.

Every private career college student who experiences sexual violence or harassment has the right to be 
treated with dignity, compassion, and respect. 
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Every student has the right to choose among any available options for addressing incidents of sexual 
violence or harassment, whether these options are provided on campus or off. 

Except in extreme situations, where there is an imminent threat to the campus or broader community, the 
choice of options (including the choice not to exercise any option) always remains with you, the student. 

If you experience sexual violence or harassment at your private career college, you may: 

• Request information about any counseling, health services, or other supports that
are available at your private career college from your campus administrator. Please
bring the incident to the attention of Dr. Sohrab Khoshbin, Educational Director  or
the Registrar in the administration office. The College will make “appropriate
accommodations” to assist with the needs of the student affected by sexual
violence or harassment.

• Engage the services of an off-campus organization, such as a crisis and counseling
centre, in your community;

• Contact the Human Rights Tribunal of Ontario; and/or

• Report the incident to the police.

A student is not required to report an incident of , or make a complaint about, sexual violence in order to 
obtain supports, services, or accommodations. 

For information about resources in your community, visit  draw-the-line.ca and traçons-les-limites.ca These 
websites list services available throughout Ontario. 

Should you witness an incident of sexual violence or harassment at your private career college, you may 
bring your concerns directly to the attention of the campus administrator or another staff member at the 
private career college.  All members of the Wellsprings College community has the responsibility to take all 
reasonable steps to prevent sexual violence and harassment on our campus. Whether they are subject to, 
witness of, have knowledge of, or reason to believe that sexual violence has occurred or may occur. 

As a student at a private career college, you also have a role to play in creating safe campuses for 
everyone. Private career colleges will welcome your suggestions and ideas 

Responsibility of the College 
 
It is the responsibility of the College, whether employee, instructor, director or principal  who deals with 
students in any role to take immediate and appropriate action to report and deal with incidents of sexual 
harassment whether brought to their attention or personally observed. Under no circumstances should a 
legitimate complaint be dismissed or downplayed or the complainant told to deal with it personally.   It will 
not be condoned and must be stopped immediately. 

Procedures to follow: 
1. Obtain a detailed description of the incident that is written and dated.  Ensure

that no retaliation is taking place on student’s  behalf, and obtain legal counsel if
required. 

2. Conduct an Investigation immediately after the report has been taken. Keep all
reports confidential. Document as necessary and contact the authorities if
appropriate. Record as many details as possible. Advise both complainant and 
Respondent that they may ask another person to be present during the interview. 

3. Interview the Complainant. Obtain a complete account in writing of the Incident that
has take place. Include all details of the incident. When, where, time, the events,
persons involved, witnessed  etc.  Determine what if any immediate assistance 
the complainant requires to ensure  personal safety and if necessary medical 
attention. Take appropriate steps to ensure confidentiality. Determine any 
influences that may have occurred.  Report on time-lines. 

http://www.draw-the-line.ca/
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4. Interview the respondent or the accused. Ensure details are recorded in writing and
ask for clarification as needed.  Inform the respondent of the complaint and provide
details of the allegations and give the respondent ample opportunity to respond to 
the allegations and to provide any witnesses the respondent feels 
are essential to the investigation. Investigations assess any chance of a 
retaliation from the accused and document all details including any 
observations of verbal and nonverbal body language. 

5. Interview any other person involved or identified witnesses and or anyone who
may have knowledge of the incident . Make written record of the interviews and
obtained signed copies of any reports taken. 

6. Following the investigation , review all evidence, Determine if sexual violence or
harassment has occurred.  If so,

7. Determine what disciplinary action, if any, should be taken. This may include
termination of employment of instructors or staff, or altering schedules,
placement of certain restrictions on respondent’s ability to access premises or 
expulsion of a student. Review and revise the situation as needed and 
communicate the policy regularly.  Keep all reports and complains filed in a 
confidential manner. Follow up with parties involved of ongoing resolutions that 
need to be taken or addressed. 

8. If the investigation fails to find evidence to support the complaint, there will be NO
documentation concerning the complaint placed in the file of the alleged
offender. 

Responsibilities of the Student 

It is expected that you understand your rights and obligations under the Ontario Human Rights Code. 
Students or employees experiencing or aware of, any sexual harassment within the organization must 
report the situation, either directly or through a staff person. The procedures outlined, within 24 hours of 
receiving a complaint, will be initiated. 

All students are expected to conduct themselves in a profession manner and refrain from any all types of 
harassment, sexual or criminal. Students shall not harass any one with sexual remarks, inappropriate jokes 
or touching, make sexual suggestions or request, or threaten to penalize any person who refuses a sexual 
suggestion or request.  Sexual remarks, jokes, touching or requests are harassment if they are not 
welcomed or wanted by the student or staff. Even if the  student or staff does not complain, there can still 
be harassment.  These behaviors  are unacceptable in a learning and business environment under any 
circumstances. It will not be condoned and must be stopped immediately. 

What Should You Do? 

If you believe you are being or have been sexually harassed as described in this policy, it is very important 
that you follow the steps outlined below.  In the majority of cases, offenders feel their behavior is harmless 
and may not realize the negative effect it is having on you.  In many situations, once you communicate 
your position to the offender, the harassment will stop. 

Procedures 
1. Tell the person harassing you to stop. You can say, “ I don’t appreciate that. or

“ I don’t like that.”
2. IF the person harassing you is a colleague or co-worker, you should also complain to your

supervisor.
3. If the person harassing you is your instructor or supervisor, report it to his or her supervisor
4. Keep a record of what happened. Include all information including time, date and place of each

incident and note the name of a witness, if applicable.
5. If, after asking the offender to stop his/her behavior, the harassment continues, file a

complaint ( a letter or memo outlining the behavior and including your records) with one of
the following individuals listed below. Do not wait too long, especially if you feel that you have
made yourself clear to the offender.
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: Dr. Sohrab Khoshbin  DIRECTOR 
Wellsprings College 
330 Hwy 7 East, Suite 305 
Richmond Hill, ON L4B 3P8 

An email containing a copy of the letter should be sent to Drkhoshbin@cchh.org 

Wellsprings College 
330 Hwy 7 East, Suite 305 
Richmond Hill, ON L4B 3P8 

An email containing a copy of the letter should be sent to   registrar@wellspringscollege.com 

The sooner you take action the sooner the harassment will be addressed and remedied.  You may also 
choose not to file a complaint and still be entitled to appropriate accommodations in order to feel protected 
from further harassment. 

Please note that an internal complaint does not prevent an aggrieved part from fling a compliant with the 
Human Rights Commission.  It should be noted that there is a time limit of six ( 6 ) months from the date of 
the offence in which to file a Human Rights  Complaint. 

Dealing with a Complaint 

Please note that all complaints are assumed to have been filed in good faith. 

1. Once a complaint is received, it will be taken seriously and will be kept confidential. An
investigation will begin immediately and all necessary steps taken to resolve the problem. Your
complaint should include documentation to substantiate your complaint ( i.e. your notes or
records of the incidents). We will listen to your complaint and help you. If necessary, you can ask
a colleague or friend to help you file the complaint.

2. The complainant and the alleged offender will both be interviewed along with any individuals
who may be able to provide relevant information. All information will be kept in confidence.

3. If the investigation reveals evidence to support the complaint of sexual harassment, the
harasser will be disciplined appropriately. Discipline may include suspension or dismissal,
notification to the appropriate authorities ( the Human Rights Commission and or the Police and
/ or criminal charges. The incident will be documented in the harasser’s file. No documentation
what so ever will be placed in the complainant’s file where the complaint is filed in good faith,
where the complaint is upheld or not.

4. If the investigation fails to find evidence to support the complaint, there will be NO
documentation concerning the complaint placed in the file of the alleged offender.

5. Regardless of the outcome of a sexual harassment complaint made in good faith, the
individual lodging the complaint as well as anyone providing information, will be protected from
any form of retaliation by either colleagues, co-workers or superiors. Retaliation may include,
but is not limited to the following: demotion, unwanted transfer, denial of opportunities within
the College, as well as harassment of the individual as a result of his/her having made a
complaint or having provided evidence regarding the complaint. Individuals who participate in
any form of retaliation will be subject to disciplinary action.

mailto:Drkhoshbin@gmail.com
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Disciplinary Action 

Any action taken against the offender will be based on the circumstances surrounding the allegations of 
sexual harassment. Disciplinary measures taken will be influenced by a variety of factors such as 
persistence, severity of the behavior and the co-operation and willingness on the part of the offender to 
change his/her behavior. The Director will impose the appropriate sanction on the offender. If sexual 
harassment has been substantiated, the incident will be documented in the offender’s administration file. 

Depending on the circumstances of the complaint and the outcome of the investigation, disciplinary action 
will include but is not limited to one of more of the following actions: 

A written reprimand and warning which may include recommendations for counseling. 

• Suspension.

• Expulsion or termination.

• Documentation forwarded to the Human Rights Commission and/or the Police.

• Criminal charges.

Appeal 

Should the complainant or the respondent not agree with the decision resulting from the investigation, he or 
she may appeal the decision to the College within 7 days by submitting a letter addressed to: 

Dr. Sohrab Khoshbin Wellsprings College 
330 Hwy 7 East, Suite 305 
Richmond Hill, Ontario 
Canada    L4B 3P8 

An email containing a copy of the letter should be sent to:  Drkhoshbin@cchh.org 

References 

Ontario Career Colleges Act, 2005,  Ontario Human Rights Code, RSO 1990 

Wellsprings College   Academic Policies manual Ver- Dec. 2025 

Questions 

For any questions or concerns about this policy or anything outlined in the body of the policy, a written 
request can be sent to: 

Dr. Sohrab Khoshbin, Ph.D. 
Director 
330 Hwy 7 East, Suite 305- 306 
Richmond Hill, ON L4B 3P8 
Email:  drkhoshbin@gmail.com   or registrar@wellspringscollege.com 

mailto:drkhoshbin@gmail.com
mailto:registrar@wellspringscollege.com
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